
Guilford County Board of Education 

Policy Committee Meeting 
June 7, 2018, 2:30 p.m. 

Swann Room, GCS Central Administrative Offices 

 

 

Committee Members: Darlene Garrett, Chairperson Nora Carr, Staff Liaison  
 Wes Cashwell 
 Byron Gladden 
 Linda Welborn 
 

AGENDA 

Welcome and Introductions Discussion Leader:  Darlene Garrett 

Review of Minutes for (May 17, 2018) Discussion Leader:  Darlene Garrett 

NCSBA Custom Policies for GCS 
 1310/4002 – Parental Involvement 

 6140 – Student Wellness  

 8305 – Federal Grant Administration 

 

Discussion Leaders:  Darlene Garrett, Sharon 

L. Contreras, Ph.D., Angie Henry and 

Fredricca Stokes 

Other Business 
 
 
 
  

Discussion Leader:  Darlene Garrett 

Next Meeting: 

July 12, 2:30 p.m. 

 

Adjournment  

 



  
                             

 POLICY COMMITTEE MEETING May 17, 2018 

 
 
 
Present:  Darlene Garrett, Byron Gladden, Wes Cashwell, Linda Welborn 
Staff:  Sharon Contreras, Nora Carr, Kim Hipp 
Other:  Jill Wilson 
 
 
Approval of Minutes 
Minutes from the February 27, 2018 meeting were approved as written.  
 
2670 – Business Advisory Council 
Policy to be presented to the Board of Education on May 22, 2018 for a first reading. 
 
4110 – Immunization and Health Requirements for School Admission 
Policy to be presented to the Board of Education on May 22, 2018 for a first reading after staff revises 
per Committee’s feedback, e.g., incorporate a link to the NC Immunization website and then list 
immunizations in the AR.  
 
4115 – Behavior Standards for Transfer Students 
Policy to be presented to the Board of Education on May 22, 2018 for a first reading. 
 
4125 – Homeless Students 
Policy to be presented to the Board of Education on May 22, 2018 for a first reading. 
 
Next meeting 
The next Policy Committee meeting is scheduled for June 7, 2:30 p.m. 
 
Submitted by: 
Nora K. Carr, Ed.D. 
Chief of Staff, Guilford County Schools 
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PARENTAL INVOLVEMENT Policy Code: 1310/4002 
 
 

 

The Guilford County Board of Education (the “Board”) recognizes the critical role of parents in 

the education of their children and in the schools. The Board directs school administrators to 

develop programs that will promote and support parental involvement in student learning and 

achievement at school and at home and encourage successful progress toward graduation.  Each 

parent is encouraged to learn about the educational program, the educational goals and objectives 

of the school system, and his or her own child’s progress.  The Board also encourages parents to 

participate in activities designed by school personnel to involve them, such as parent conferences, 

in order to encourage effective communication. 

 

The Board directs each principal or designee to develop a parental involvement plan as a part of 

the school improvement plan. This plan must include, at a minimum, efforts that meet the 

requirements established in this policy.  In addition, the plan must include ways to enhance parental 

involvement in the following areas: 

 

1. frequent and meaningful two-way communication between home and school; 

 

2. involvement of parents and guardians in student learning; 

 

3. involvement of parents and guardians in school decisions that affect children and families; 

 

4. parent information, training and resources; 

 

5. promotion of student health awareness; and, 

 

6. promotion of voluntarism and community collaboration. 

 

As used in this policy, “parent” includes parents, legal guardians, and legal custodians of students 

who are under 18 years old and are not married.  

 

A. PARENT COMMUNICATION AND CONFERENCES 
 

The Board encourages school personnel to have regular contact with parents for 

commendation as well as for notification of concerns.  Principals or designees shall plan 

for periodic communication with parents using a variety of methods. Teachers are 

responsible for scheduling conferences with parents.   

 

The principal or designee shall strive, through oral or written communication or other 

means, to include the parents of students identified as at-risk in the implementation and 

review of academic and/or behavioral interventions for their children, in accordance with 

policy 3405, Students at Risk of Academic Failure.   

 

The principal or designee shall provide the parent of each student in kindergarten, first, or 

second grade with written notification of the student’s reading progress.  The notice will 
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be provided three times a year, following each benchmark assessment and will include:  (1) 

assessment results, (2) whether the child may not reach reading proficiency by the end of 

third grade; and (3) instructional support activities for use at home. 

 

The Board encourages the Superintendent to work with local community and business 

leaders, including the local chambers of commerce, to encourage employers to adopt as 

part of their stated personnel policies time for employees who are parents to attend 

conferences with their child’s teachers, as well as other school activities. 

 

B. PARENTAL NOTIFICATION 
 

Each principal or designee of a Title I school shall effectively notify parents of all parental 

rights and other required information regarding Title I schools and programs, in accordance 

with federal law.  Parents of students in Title I schools shall receive a copy of the system-

wide Title I parent and family engagement policy (policy 1320/3560) and the school-wide 

parent involvement plan.   

 

In addition, annually every building principal or designee shall effectively notify parents 

regarding parental rights related to student records, surveys, and other information required 

by local, state or federal law, and/or Board policy.  

 

C. OPPORTUNITIES TO WITHHOLD CONSENT/OPT OUT 

 

As a part of the annual notification described above, parents will be effectively notified 

that they may opt out of the release of student directory information about their child for 

school purposes or to outside organizations, including military recruiters or institutions of 

higher education, participation in certain curricula related to the district’s comprehensive 

health education program, among other information specified by law and/or Board policy. 

 

Any parent who wishes to opt out/withhold consent must do so in writing after receiving 

notice.  Otherwise, consent to the programs or activities is presumed.  After the annual 

notification, the school is not required to provide further notice to the parent as to the 

manner in which student directory information is used, the curriculum is provided, or 

guidance programs are made available.  

 

D. PARENTAL PERMISSION REQUIRED 
 

Written parental permission is required prior to certain activities, including the 

administration of medications to students by district employees, the release of student 

records not considered directory information, off-campus trips, student participation in 

high-impact or high-risk sports or extracurricular activites, among others.  

 

The Board further directs the Superintendent to develop an administrative regulation provides 

additional guidance for principals and other school personnel that includes a complete list of 

required parental notifications, opportunities to withhold consent and parental permission 

requirements. 
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Legal References:  Elementary and Secondary Education Act, as amended, 20 U.S.C. 6301 et seq., 

34 C.F.R. pt. 200; Family Educational Rights and Privacy Act, 20 U.S.C. 1232g, 34 C.F.R. pt. 99; 

Protection of Pupil Rights Amendment, 20 U.S.C. 1232h, 34 C.F.R. pt. 98; Individuals with 

Disabilities Education Act, 20 U.S.C. 1400, et seq.; Asbestos Hazard Emergency Response Act, 

15 U.S.C. 2641, et seq.; McKinney-Vento Homeless Assistance Act, 42 U.S.C. 11431, et seq.; 42 

U.S.C. 1758, 7 C.F.R. pt. 245; 42 U.S.C. 1758b; National School Lunch Program, 42 U.S.C. 1751 

et seq., 7 C.F.R. 210.12; Boy Scouts of America Equal Access Act, 20 U.S.C. 7905, 34 C.F.R. 

108.9; 20 U.S.C. 7908; G.S. 90-21.1; 95-28.3; 115C-47(47), -47(51), -47(54), -47(58), -81.25, -

81.30, -105.41, -109.1, -174.26(d), -307(c), -375.4, -390.2, -391.1, -407.16; State Board of 

Education Policies KNEC-002, PRNT-000, TEST-001 

 

Cross References:  Title I Parent and Family Engagement (policy 1320/3560), Prohibition Against 

Discrimination, Harassment, and Bullying (policy 1710/4021/7230), Discrimination, Harassment, 

and Bullying Complaint Procedure (policy 1720/4015/7225), Nondiscrimination on the Basis of 

Disabilities (policy 1730/4022/7231), Student and Parent Grievance Procedure (policy 

1740/4010), Technology Responsible Use (policy 3225/4312/7320), Evaluation of Student 

Progress (policy 3400), Students at Risk of Academic Failure (policy 3405), Class Rankings 

(policy 3450), Special Education Programs/Rights of Students with Disabilities (policy 3520), 

Comprehensive Health Education Program (policy 3540), Counseling Program (policy 3610), 

Homeless Students (policy 4125), Student Insurance Program (policy 4220), Child Abuse – 

Reports and Investigations (policy 4240/7312), Student Behavior Policies (4300 series), Rules for 

Use of Seclusion and Restraint in Schools (regulation 4302-R), Student Fees (policy 4600), 

Student Records (policy 4700), Surveys of Students (policy 4720), School Volunteers (policy 

5015), Registered Sex Offenders (policy 5022), Administering Medicines to Students (policy 

6125), Student Wellness (policy 6140), Free and Reduced Price Meal Services (policy 6225), Pest 

Management (policy 9205) 

 

Adopted:   
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STUDENT WELLNESS  Policy Code: 6140 
 
 

The Board recognizes that it is important for students to maintain their physical health and receive 

proper nutrition in order to take advantage of educational opportunities.  The Board further 

recognizes that student wellness and proper nutrition are related to a student’s physical well-being, 

growth, development, and readiness to learn.  The Board is committed to providing a school 

environment that promotes student wellness, proper nutrition, nutrition education, and regular 

physical activity as part of the total learning experience.  As part of that commitment, the Board 

directs the superintendent to oversee the development, implementation, and ongoing evaluation of 

this policy and other school system efforts to encourage students to be healthy and active, including 

compliance with the State Board of Education’s Healthy Active Children Policy, SHLT-000, as 

further described in Section F, below.  The superintendent may designate a school system official 

to carry out this responsibility (“lead wellness official”).  

 

The superintendent or designee shall make the most current version of this policy available to 

members of the school community and the public by posting it on the school system website and/or 

by distributing it annually through other means reasonably intended to reach the school community 

and public.  In addition, the superintendent or designee shall provide a copy of this policy to the 

North Carolina Department of Public Instruction (NCDPI) when requested to do so. 

 

A. SCHOOL HEALTH ADVISORY COUNCIL 
 

The Board will maintain a school health advisory council to help plan, update, implement, 

promote, and monitor this policy as well as to address other health and nutrition issues 

within the school system.  The council serves as an advisory committee regarding student 

health issues and works in conjunction with the lead wellness official charged with 

oversight of this policy and the school system’s efforts to promote student and employee 

health and wellness in compliance with state and federal requirements.  The council is 

authorized to examine related research and laws, assess student needs and the current 

school environment, review existing Board policies and administrative regulations, 

collaborate with appropriate community agencies and organizations, and help raise 

awareness about student health issues.  The council also may make policy 

recommendations to the Board related to this policy and other policies concerning student 

wellness and in conjunction with the lead wellness official, shall periodically review and 

suggest revisions to this policy.  In addition, the council may assist in the development of 

a plan for measuring and assessing implementation of this policy and in developing 

methods to inform and update the public about the content and implementation of this 

policy as described in Sections F and G, below. 

 

The council will be composed of representatives from the school system, the local health 

department, and the community.  The council must include members of each of the 

following groups:  the school board, school system administrators, school system food 

service representatives, physical education teachers, school health professionals, students, 

parents or guardians, and the public.  The council will provide information to the 

superintendent about the following areas or concerns:  (1) physical activity, (2) health 

education, (3) employee wellness, (4) health services, (5) social and emotional climate, (6) 
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nutrition environment and services, (7) counseling, psychological, and social services, (8) 

physical environment, (9) family engagement, and (10) community involvement.   

 

The council shall provide periodic reports to the superintendent regarding the status of its 

work.  The superintendent or designee shall inform the Board and the public. In addition, 

the council shall assist the lead wellness official in creating an annual report that includes 

the minutes of physical activity and the minutes of physical education and/or healthful 

living education received by students in the system each school year, as well as any other 

information required by the State Board of Education or NCDPI.   

 

B. NUTRITION PROMOTION AND NUTRITION EDUCATION 

 

The Board believes that promoting student health and nutrition enhances readiness for 

learning and increases student achievement.  The general goals of nutrition promotion and 

nutrition education are (1) to provide appropriate instruction for the acquisition of 

behaviors that contribute to a healthy lifestyle for students and (2) to teach, encourage, and 

support healthy eating by students.   

 

The Board will ensure that the superintendent provides nutrition education within the 

Healthful Living Standard Course of Study and the grade level expectations outlined in the 

Healthful Living Essential Standards adopted by the State Board of Education.  Nutrition 

education should be designed to provide all students with the knowledge and skills needed 

to lead healthy lives.  Students should learn to address nutrition-related health concerns 

through age-appropriate nutrition education lessons and activities. 

 

Nutrition education and promotion should extend beyond the school environment by 

engaging and involving families and communities.  School system personnel may 

coordinate with agencies and community organizations to provide opportunities for 

appropriate student projects related to nutrition.  School system personnel are to work to 

disseminate and promote consistent nutrition messages throughout the school system, 

schools, classrooms, school dining areas, homes, community, and media. 

 

In conjunction with the school health advisory council, the Board establishes the following 

additional specific evidence-based goals and strategies for nutrition promotion and 

education.  The Board will periodically measure and report progress toward meeting these 

goals.  

 

1. Nutrition education will promote fruits, vegetables, whole-grain products, low-fat 

dairy products, healthy food preparation methods, and accurate portion sizes. 

 

2. Students will have opportunities to taste foods that are low in saturated and trans 

fats, sodium, and added sugar. 

 

3. Nutrition and health posters, signage, and/or displays will be exhibited in the 

cafeteria food service and dining areas, classrooms, hallways, gymnasium, and/or 

bulletin Boards and will be frequently rotated, updated, or changed. 
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C. NUTRITION STANDARDS AND GUIDELINES FOR ALL FOOD AND BEVERAGES AVAILABLE 

AT SCHOOL 

 

Consistent with policy 6200, Goals of School Nutrition Services, all foods available in the 

system’s schools during the school day that are offered to students should help promote 

student health, reduce childhood obesity, provide a variety of nutritional meals, and 

promote lifelong healthy eating habits.  All foods and beverages sold at school must meet 

the nutrition standards established in policy 6230, School Meal and Competitive Foods 

Standards, including the following:  

 

1. School Lunch, Breakfast, and Snack Programs 

 

Foods provided through the National School Lunch, School Breakfast, or After 

School Snack Programs must comply with federal and state nutrition standards.  

The director of child nutrition shall ensure that school system guidelines for 

reimbursable meals are not less restrictive than regulations and guidelines issued 

for schools in accordance with federal law.   

 

2. Competitive Foods 

All foods sold on school campuses in areas that are accessible to students during 

the school day (defined as the period from midnight through 30 minutes after the 

dismissal bell rings) in competition with the National School Lunch or School 

Breakfast Programs (“competitive foods”) must comply with the federal Smart 

Snacks in Schools standards.  Competitive foods include food, snacks, and 

beverages from a la carte menus, vending machines, and outside suppliers, as well 

as foods or beverages sold in school stores and at fund-raisers.  Vending machine 

sales also must comply with the requirements of G.S. 115C-264.2 and Eat Smart:  

North Carolina’s Recommended Standards for All Foods in Schools.   

 

3. Other Foods Available on the School Campus During the School Day and After the 

School Day 

 

School principals shall establish rules for foods and beverages brought from home 

for classroom events or parties during the school day or for extracurricular activities 

after the school day.  The Board encourages principals to establish rules that are 

consistent with the Smart Snacks in Schools standards. 

 

Fundraising activities that involve the sale of foods and/or beverages to students 

during the school day (from midnight until 30 minutes after the dismissal bell rings) 

must comply with the Smart Snack Rules and may not be conducted until after the 

end of the last lunch period.  See policy 6230, School Meal and Competitive Foods 

Standards.   

 

School principals may establish standards for fund-raising activities conducted 

after the school day (beginning 31 minutes after the dismissal bell rings) that 
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involve the sale of food and/or beverages.  The Board encourages alternative 

fundraising activities such as non-food items or physical activity.   

 

4. Food and Beverage Marketing 

 

Food and beverage marketing on school campuses during the school day must meet 

federal and state standards.  In accordance with these standards, only foods and 

beverages that meet the Smart Snack standards (as described in subsection C.2, 

above) may be marketed or advertised on school campuses during the school day.  

To comply with this requirement, existing supplies, materials, or equipment that 

depict noncompliant products or logos will be replaced or removed in accordance 

with normal lifecycles or as otherwise would occur in the normal course of 

business.  

 

D. PHYSICAL EDUCATION AND PHYSICAL ACTIVITY 

 

1. Goals of the Physical Education Program 

 

The goal of the physical education program is to promote lifelong physical activity 

and provide instruction in the skills and knowledge necessary for lifelong 

participation in physical activity.  To address issues such as obesity, cardiovascular 

disease, and Type II diabetes, students enrolled in kindergarten through eighth 

grade must have the opportunity to participate in physical activity as part of the 

system’s physical education curriculum.  The goal for elementary schools is to 

provide 150 minutes weekly of quality physical education with a certified physical 

education teacher.  The goal for middle schools is to provide 225 minutes weekly 

of Healthful Living Education, divided equally between health and physical 

education with certified health and physical education teachers.  

 

2. The Physical Education Course 

 

The physical education course should be designed to foster support and guidance 

for being physically active, help students know and understand the value of being 

physically fit, and teach students the types of activities that contribute to total 

fitness.  The course is to be taught in an environment where students can learn, 

practice, and receive assessment on developmentally appropriate skills and 

knowledge as defined in the North Carolina Healthful Living Standard Course of 

Study.  Students should be engaged in moderate to vigorous physical activity for 

fifty percent or more of class time.  Class for physical education should be 

equivalent in size to those of other academic classes. 

 

3. Physical Activity Requirements and Goals  

 

School personnel should strive to provide opportunities for age- and 

developmentally-appropriate physical activity during the day for all students so that 

students can learn how to maintain a physically active lifestyle.  Schools must 
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provide a minimum of 30 minutes of moderate to vigorous physical activity daily 

for kindergarten through eighth-grade students.  Such activity may be achieved 

through a regular daily physical education class as described in Sections D.1 and 

D.2 above, or through recess, dance, classroom energizers and/or other curriculum-

based physical activity programs of at least 10 minutes duration, that, when 

combined, total 30 minutes of daily physical activity.  Principals shall work with 

teachers to ensure that students meet the minimum physical activity requirement. 

Schools will provide annual fitness testing twice a year for students in grades K-8 

and provide confidential reports directly to parents. The Board will periodically 

measure and report progress toward meeting these goals.  

 

To ensure that students have ongoing opportunities for physical activity and 

maintain a positive attitude towards physical activity, structured/unstructured 

recess and other physical activity may not be taken away from students as a form 

of punishment.  In addition, severe and inappropriate exercise may not be used as 

a form of punishment for students. 

 

 

E. OTHER SCHOOL-BASED ACTIVITIES TO PROMOTE WELLNESS 

 

In addition to the standards discussed above, the Board adopts the following goals for 

school-based activities designed to promote wellness: 

 

1. Schools will provide a clean and safe meal environment. 

 

2. Students will be provided adequate time to eat meals. 

 

3. Drinking water will be available at all meal periods and throughout the school day. 

 

4. Professional development will be provided for school system nutrition staff. 

 

5. To the extent possible, the school system will utilize available funding and outside 

programs to enhance student wellness. 

 

6. Food will not be used in the schools as a reward or punishment. 

 

7. As appropriate, the goals of this wellness policy will be considered in planning all 

school-based activities. 

 

8. Administrators, teachers, school nutrition personnel, students, parents or guardians, 

and community members will be encouraged to serve as positive role models to 

promote student wellness. 

 

F. IMPLEMENTATION AND REVIEW OF POLICY 

 

1. Oversight and Monitoring of Implementation and Progress 
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The superintendent or designee, typically the lead wellness official, in conjunction 

with the school health advisory council, shall oversee the implementation of this 

policy and monitor system schools, programs, and curricula to ensure compliance 

with and to assess progress under this policy, related policies, and established 

guidelines or administrative regulations.  Each principal shall be responsible for 

and shall report to the lead wellness official regarding compliance and 

measurements of progress in his or her school.  Staff members responsible for 

programs related to student wellness also shall report to the lead wellness official 

regarding the status of such programs.   

 

2. Review of Policy  

 

The superintendent or designee, typically the lead wellness official, shall work with 

members of the school health advisory council to periodically review and update 

this policy based on the triennial assessment of the school system’s compliance 

with the policy (see subsection F.4, below), progress toward meeting the policy 

goals, and other relevant factors.  The lead wellness official shall document the 

review process and participants, and the method used to notify the superintendent. 

The superintendent or designee shall notify the school health advisory council 

and/or other stakeholders of their ability to participate.  

 

3. Annual Reporting  

 

The lead wellness official shall prepare annual written reports to the superintendent 

and NCDPI/State Board of Education that provide all information required by the 

superintendent and/or the state pertaining to the school system’s efforts to comply 

with this policy and SBE policy SHLT-000.   

 

4. Triennial Assessment  

 

Beginning with school year 2017-18, and at least once every three years thereafter, 

the superintendent or designee shall inform the Board and public on the system’s 

compliance with laws and policies related to student wellness, the implementation 

of this policy, and progress toward meeting the goals of the policy.  At a minimum, 

the superintendent or designee shall measure and report the following: 

 

1) the extent to which the individual schools are in compliance with this 

policy; 

 

2) the extent to which the Board’s wellness policy compares to model local 

school wellness policies and meets state and federal requirements; and 

 

3) a description of the progress made in attaining the goals of this policy.  
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G. PUBLIC NOTIFICATION 

 

 

1. The lead wellness official shall assist the superintendent or designee with annually 

informing and updating the Guilford County Board of Education about this policy 

and its implementation and State Board policy SHLT-000. 

 

2. The superintendent or designee shall make public the results of the triennial 

assessment described in subsection F.4 of this policy.   

 

3. All information required to be reported under this section and any additional 

information required by the state to be reported publicly shall be widely 

disseminated to students, parents, and the community in an accessible and easily 

understood manner, which may include by posting on the school system website. 

   

H. RECORDKEEPING 

 

The superintendent or designee, typically the lead wellness official, shall maintain records 

to document compliance with this policy and all federal and state requirements.  These 

records, at a minimum, must include: 

 

1. a written copy of this policy and any updates; 

 

2. the most recent triennial assessment for the district; 

 

3. documentation demonstrating: 

 

a. the efforts to review and update this policy, as described in subsection F.2 

of this policy; 

 

b. how this policy and information about the most recent triennial assessments 

have been made available to the public, as described in Section G; and, 

 

c. compliance with the annual reporting requirements of subsection F.3. 

 

 

Legal References:  Child Nutrition and WIC Reauthorization Act of 2004, 42 U.S.C. 1751; 

Healthy, Hunger-Free Kids Act of 2010, P.L. 111-296; National School Lunch Act, 42 U.S.C. 

1751 et seq.; 7 C.F.R. 210.11, 210.12, and 210.31; G.S. 115C-264.2, -264.3; State Board of 

Education Policies SHLT-000, CHNU-000, CHNU-002; Eat Smart:  North Carolina’s 

Recommended Standards for All Foods in Schools, N.C. Department of Health and Human 

Services, N.C. Division of Public Health (2004) 

 

Cross References:  Goals of Student Health Services (policy 6100), Goals of School Nutrition 

Services (policy 6200), School Meal and Competitive Foods Standards (policy 6230) 
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Adopted: 
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FEDERAL GRANT ADMINISTRATION Policy 

Code:  8305 

  
 
 

 

The board intends to administer federal grant awards efficiently, effectively, and in compliance 

with all requirements imposed by law, the awarding agency, and the North Carolina Department 

of Public Instruction or other applicable pass-through entity.   

 

A. FINANCIAL MANAGEMENT SYSTEMS AND INTERNAL CONTROLS 

 

The finance officer shall be responsible to the superintendent to develop, monitor, and 

enforce effective financial management systems and other internal controls over federal 

awards that provide reasonable assurance that the school system is managing the awards in 

compliance with all requirements for federal grants and awards.  Systems and controls must 

meet all requirements of federal law and regulation, including the Uniform Administrative 

Requirements, Cost Principles, and Audit Requirements for Federal Awards (“Uniform 

Guidance”) issued by the U.S. Office of Budget and Management and any applicable state 

requirements, and shall be based on best practices. 

 

The financial management and internal controls must provide for (1) identification of all 

federal funds received and expended and their program source; (2) accurate, current, and 

complete disclosure of financial data in accordance with federal requirements; (3) records 

sufficient to track the receipt and use of funds; (4) effective control and accountability over 

assets to assure they are used only for authorized purposes; and (5) comparison of 

expenditures against budget.  In addition, written procedures must be established for cash 

management and for determining the allowability of costs, as required by the Uniform 

Guidance.   

 

At a minimum, the systems and controls shall address the following areas. 

 

1. Allowability 

 

Costs charged by the school system to a federal grant must be allowed under the 

individual program and be in accordance with the cost principles established in the 

Uniform Guidance, including how charges made to the grant for personnel are to 

be determined.  Costs will be charged to a federal grant only when the cost is (1) 

reasonable and necessary for the program; (2) in compliance with applicable laws, 

regulations, and grant terms; (3) allocable to the grant; (4) adequately documented; 

and (5) consistent with school system policies and administrative regulations that 

apply to both federally-funded and non-federally funded activities.  Internal 

controls shall be sufficient to provide reasonable assurance that charges to federal 

awards for personnel expenses are accurate, allowable, and properly allocated and 

documented.  Prior written approval for certain cost charges must be obtained as 

required by the awarding agency in order to avoid subsequent disallowances. 
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2. Cash Management and Fund Control 

 

Payment methods must be established in writing that minimize the time elapsed 

between the draw of federal funds and the disbursement of those funds. Standards 

for funds control and accountability must be met as required by the Uniform 

Guidance for advance payments.  

 

3. Procurement 

 

All purchases for property and services made using federal funds must be 

conducted in accordance with all applicable federal, state and local laws and 

regulations, the Uniform Guidance, and the school system’s written policies and 

procedures.  The district shall avoid situations that unnecessarily restrict 

competition, as defined in 2 C.F.R. 200.319, and shall avoid acquisition of 

unnecessary or duplicative items.  Noncompetitive procurement will be used only 

in the circumstances allowed by 2 C.F.R. 200.320.  Individuals or organizations 

that develop or draft specifications, requirements, statements of work, and/or 

invitations for bids, requests for proposals, or invitations to negotiate, must be 

excluded from competing for such purchases.   

 

Contracts are to be awarded only to responsible contractors possessing the ability 

to perform successfully under the terms and conditions of a proposed procurement.  

Consideration will be given to such matters as contractor integrity, compliance with 

public policy, record of past performance, and financial and technical resources.  

No contract shall be awarded to a contractor who is suspended or debarred from 

eligibility for participation in federal assistance programs or activities.  

 

Purchasing records must be sufficiently maintained to detail the history of all 

procurements and must include at least the rationale for the method of procurement, 

selection of contract type, and contractor selection or rejection; the basis for the 

contract price; and verification that the contractor is not suspended or debarred.  

 

The requirements for conflicts of interest established below in subsection A.4 are 

applicable to all procurements.  

 

4. Conflict of Interest 

 

Each employee, board member, or agent of the school system who is engaged in 

the selection, award, or administration of a contract supported by a federal grant or 

award (“covered individual”) and who has a potential conflict of interest shall 

disclose that conflict in writing to the superintendent.  The superintendent shall 

disclose in writing any potential conflict of interest to the federal awarding agency 

in accordance with 2 C.F.R. 200.112.  

 

For purposes of this paragraph, a conflict of interest would arise when (1) the 

covered individual, (2) any member of his or her immediate family, (3) his or her 
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partner, or (4) an organization which employs or is about to employ any of those 

parties has a financial or other interest in or receives a tangible personal benefit 

from a firm considered for a contract.  A covered individual who is required to 

disclose a conflict in accordance with this paragraph shall not participate in the 

selection, award, or administration of a contract supported by a federal grant or 

award. 

 

Covered individuals shall not solicit or accept any gratuities, favors, or items from 

a contractor or a party to a subcontract for a federal grant or award; however, 

covered individuals may accept (1) a single unsolicited item with a value of $50 or 

less or (2) multiple unsolicited items from a single contractor or subcontractor 

having an aggregate monetary value of $100 or less in a 12-month period.  

Violations of this rule are subject to disciplinary action. 

 

5. Mandatory Disclosures 

 

The superintendent shall disclose in writing to the federal awarding agency in a 

timely manner all violations of federal criminal law involving fraud, bribery, or 

gratuities potentially affecting any federal award.  The superintendent shall fully 

address any such violations promptly and shall notify the board accordingly.  The 

board may request the superintendent to develop a plan of correction for board 

approval in appropriate situations as determined by the board. 

    

6. Equipment and Supplies Purchased with Federal Funds 

 

Equipment and supplies acquired with federal funds will be used, managed, and 

disposed of in accordance with applicable state and federal requirements.  Property 

records and inventory systems shall be sufficiently maintained to account for and 

track equipment that has been acquired with federal funds. 

 

7. Accountability and Certifications 

 

All fiscal transactions must be approved by the finance officer and by the program 

manager or other person who can attest that the expenditure is allowable and 

approved under the federal program.  

 

The finance officer shall submit all required certifications and is authorized to sign 

them on behalf of the board.   

 

8. Monitoring and Reporting Performance  

 

The superintendent shall establish sufficient oversight of the operations of federally 

supported activities to assure compliance with applicable federal requirements and 

to ensure that program objectives established by the awarding agency are being 

achieved.  Performance reports, including reports of significant developments that 
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arise between scheduled performance reporting dates, must be submitted as 

required by federal or state authorities.  

 

B. AUDITS AND CORRECTIVE ACTION 

 

1. An annual independent audit will be conducted as provided in policy 8310, Annual 

Independent Audit.  The finance officer will prepare all financial statements, 

schedules of expenditures, and other documents required for the audit.   

 

2. At the completion of the audit, the superintendent or designee shall prepare a 

corrective action plan to address any audit findings.  The plan must identify the 

responsible party and the anticipated completion date for each corrective action to 

be taken.  The superintendent shall present the plan to the board for approval. 

 

3. Compliance deficiencies discovered internally through administrative supervision 

must be addressed promptly with the goal of improving processes to encourage 

future compliance and reduce audit findings.     

 

C. TRAINING 

 

All individuals responsible for the administration of a federal grant or award shall be 

provided sufficient training to carry out their duties in accordance with all applicable 

requirements for the federal grant or award.    

 

D. OTHER APPLICABLE BOARD POLICIES 

 

Other board policies provide additional controls over the administration of federal grants.  

These include, but are not necessarily limited to: 

 

1. Educational programs policies (policies in the 3000 series) 

 

2. School nutrition services policies (policies in the 6200 series) 

 

3. Purchasing policies (policies in the 6400 series)  

 

4. Equipment, materials, and supplies policies (policies in the 6500 series) 

 

5. Personnel policies (policies in the 7000 series) 

 

6. Fiscal management policies (policies in the 8000 series) 

 

The board intends to comply with all requirements applicable to the use of federal funds.  

To the extent that any provision of a board policy is contrary to a federal law, regulation, 

term, or condition applicable to a federal award, employees must follow the applicable 

federal requirement.  
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E. REPORTING MISMANAGEMENT OF FEDERAL FUNDS 

 

Any employee who reasonably believes that federal funds have been misused or that the 

school system is otherwise in violation of any requirement applicable to the receipt and use 

of federal funds should report the matter as provided in policy 1760/7280, Prohibition 

Against Retaliation.  

  

Legal References:  2. C.F.R. Part 200 

 

Cross References:  Prohibition Against Retaliation (Policy 1760/7280), Fiscal Management 

Standards (policy 8300) 

 

Other References:  Standards for Internal Control in the Federal Government (“The Green Book”) 

(GAO), available at http://www.gao.gov/greenbook/overview; Internal Control Framework 

(Committee of Sponsoring Organizations of the Treadway Commission (COSO)), executive 

summary, available at http://www.coso.org/ic.htm; Compliance Supplement, Part 6, Internal 

Control (Office of Management and Budget), available at 

https://www.whitehouse.gov/omb/financial_fin_single_audit  

 

Adopted:   

 

 

   

http://www.gao.gov/greenbook/overview
http://www.coso.org/ic.htm
https://www.whitehouse.gov/omb/financial_fin_single_audit



